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Date of Issue:

Closing Information: -
Date:	
Time:	XX:XX.00 PM Local Time
Email to:	
Fax to:
Mandatory Site Meeting: -
		Address:
		Date:
		Time:


	
	

	REQUEST FOR PROPOSAL PR-2008-02-New Pole Barn Maintenance Building at Arena Facility

	December 8, 2008
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Return this Quotation
Request for Quote (I) XX-22-XXX
Supply of XXXXXX
	Closing Date
	Blank
	Closing Time
	Blank

	Purchasing Administrator
	Blank
	Telephone Number
	Blank

	E-Mail Address
	Blank
	Fax Number
	Blank



	Item
	Description
	Estimated Quantity
	Unit
	Unit Price
	Extended Price

	Blank
	Blank
	Blank
	Blank
	Blank
	Blank

	Blank
	Blank
	Blank
	Blank
	Blank
	Blank

	Blank
	Blank
	Blank
	Blank
	Blank
	Blank

	Blank
	Blank
	Blank
	Blank
	Blank
	Blank

	Sub-Total
	Blank

	H.S.T.
	Blank

	Total
	Blank

	Delivery Location:

	Warranty Period:





Return this Quotation
Request for Quote (I) XX-22-XXX
Supply of XXXXX
	Delivery Time
	Blank

	Sub-Contractor(s), if applicable
	Blank

	Company Name:
	Blank

	Address:
	Blank

	Contact Name/Title
	Blank

	Telephone Number
	Blank
	E-Mail Address
	Blank

	 No Bid
Indicate Reason:________________________________________________________

	Address:
	Blank

	Contact Name/Title
	Blank

	Telephone Number
	Blank
	E-Mail Address
	Blank


Addendum/Addenda __ to __ inclusive related to this Request for Quotation hereby forms part of the Call for Bids. Failure to acknowledge Addendum/Addenda shall result in the Bid being declared non-compliant.
I/We ____________________________________the undersigned offer to supply the aforesaid item at the price and conditions hereon offered:
	Blank
	Blank
	Blank

	Authorized Signature
	Position
	Date



Instructions
Late bids shall be rejected.
The Bidder shall initial all erasure or corrections in this bid.
All bids shall be returned by fax or e-mail or as instructed, no later than the aforesaid closing time and date.  
Bidders not wishing to submit a bid are requested to check off “No Bid” section and return by fax or e-mail.
The Request for Quotation Form shall be signed by a duly authorized signing official in the space provided. Bids not signed shall result in a non-compliant bid.
No Substitution for brand name products or services shall be acceptable unless the words “or equivalent” appear in the description.  Failure to comply with the bid terms & conditions shall result in a non-compliant bid.
Failure to attend a “Mandatory Site Meeting”, if applicable, shall declare the bid non-compliant.
Award of the Bid submission shall be by a Purchase Order and/or Contract Agreement.
Addendum/Addenda related to this bid hereby forms part of the Call for Bids.  Failure to acknowledge addendum/addenda shall result in the bid being declared non-compliant.
All prices and charges shall be deemed to include all direct and indirect costs of whatever kind. The prices and charges shall be exclusive of applicable taxes. Delivery shall take place D.D.P. (Delivered Duty Paid) in accordance with the Incoterms 2010.
The Corporation of the Town of Essex reserves the right to accept or request all or part of any bid and also reserves the right to accept other than the lowest Bid submission and to cancel this Call for Bids at any time.


Terms and Conditions
1. The Bidder agrees to deliver and/or completely perform all services, goods, materials, equipment, or work within the contracted time period or immediately as the case may be.
The Bidders understand that the bid price quoted shall be irrevocable for a period of (30) thirty working days.
Addendum/Addenda shall be acknowledged by the Bidder. Failure to acknowledge addendum/addenda shall result in the bid being declared non-compliant.
Unless otherwise indicated herein the prices quoted in this bid request shall be payable in Canadian dollars. The price(s) quoted shall remain firm for the term of the contract. Any decrease in prices shall be provided to the Town of Essex immediately. Harmonized Sales Tax (H.S.T.), if applicable, shall be shown as a separate item.
Delivery shall be Delivered Duty Paid “DDP” to any point within the boundaries of the Town of Essex. Delivery vehicles must be clearly identified with the name of the supplier/contractor/courier. Delivery persons must have clearly visible identification stating the name of the person and the company they represent. The Town reserves the right to refuse shipments or deliveries from suppliers/service providers made by vehicles or persons not clearly identified under these conditions.
The successful Bidder shall comply with all federal, provincial and municipal legislation regarding transportation of dangerous goods, environmental protection, workplace health and safety, construction safety, and provision of Material Safety Data Sheets in the performance or delivery of the contracted goods or services. Where applicable, the supplier/contractor must submit all necessary documentation for liability insurance, vehicle insurance, and Workplace Safety and Insurance Board “WSIB” coverage. Failure to comply with any of the above conditions will result in the cancellation of the contract.
The Town shall have the right to cancel at any time any contract or any part of the contract resulting from the official purchase order based on this quotation request, in the respect of the goods, materials, articles or equipment, work or service covered thereby not delivered or performed at that time, without incurring any liability whatsoever in respect thereto.
Unless otherwise stated, all goods, materials, articles or equipment, supplied and all work or services performed, pursuant to an official purchase order based on this bid request, shall be subject to inspection by The Town at the point of unloading, of the site of work or services.  No extra charge shall be made by the Bidder for packaging, packing or containers, unless otherwise indicated herein.
Any product or service found to be defective, failed, or unsuitable for its intended use shall be unconditionally replaced, repaired or returned for one hundred percent (100%) credit. The Town will not be liable for any restocking charges or additional transportation charges incurred as a result of such replacement, repair or return. Only a proven case of abuse or careless use by the end user will serve as an exception to this provision.
No oral arrangement or agreement, relating to the goods, materials, articles, equipment, work or services, specified or called for under this bid request, will be considered binding, and every notice, advice or other communication, pertaining thereto, must be in writing and signed by a duly authorized person.
The successful Bidder shall save, defend, keep harmless and fully indemnify The Town and its servants employees and agents, from and against all actions, suits, claims, demands, loss, costs, charges, damages and expense, brought or made against or incurred by the Town, its servants, employees or agents, in any way relating to goods, materials, articles or equipment, supplied, or the supplying thereof, or work or services, performed, or the performing thereof, pursuant to an official purchase order based on this quotation request, or relating to inventions, copyrights, trademarks or patents, or rights thereto, used in supplying such goods, materials, articles or equipment, or in performing such work or services, or arising out of the subsequent use or operation of such goods, materials, articles, equipment or work.
In the event that the Bidder fails or neglects to comply with any of the conditions set out in this bid request, or, if in the judgment of the Town, fails to provide sufficient resources to perform or deliver the contracted goods or services, any contract resulting from an official purchase order based on this quotation request may be unconditionally cancelled by The Town without prior notice.
Any contract with The Town resulting from an official purchase order on this bid request is entered into on the part of the Town in full faith that no employees of The Town have any interest whatsoever therein, save as expected under Information for Bidders.
Any person or corporation contracting with The Town pursuant to an official purchase order based on this bid request, their representatives and assigns, shall forfeit all claims under the contract, and for all work done, or materials, goods, wares or merchandise furnished under it, if it shall appear that an employee of The Town is at any time given or agreed to be given an interest therein.
Under any contract with The Town resulting from an official purchase order based on this bid request, payment shall not be made until a declaration to the effect that no employee of The Town is, in a private capacity, directly or indirectly, interested in such account, or in any part of the work or material, goods, wares or merchandise mentioned herein, or of the money, thereby claimed and that the amount of the account is correct.
Upon acceptance of the Bid, or any part thereof, by the Town, either by the issuance of an official purchase order or otherwise, the successful Bidder shall, if requested by the Solicitor for the Town so to do, execute and enter into a formal contract that is satisfactory to the Solicitor for the Town.
The Contractor shall maintain and pay for Comprehensive General Liability Insurance (if required) with an insurer acceptable to the Owner. The coverage shall include premises and all operations liability to be performed by the Bidder.
The Contractor shall submit to the Owner, a recent WSIB of Clearance (if required) prior to starting to work.
The Contractor shall comply with all applicable statutes, laws, by-laws, regulations, ordinances and orders whether Federal, Provincial, Municipal or otherwise, at any time in effect during the currency of this Contract, and all rules and requirements of the police and fire departments, or other governmental authorities, and all C.S.A. approvals, if required. 
The Contractor shall comply with all health and safety requirements established by the Occupational Health and Safety Act and regulations.
It is the responsibility of the Contractor to work in a safe and orderly manner so as not to constitute any safety hazards, R.S.O. 1990, C.0.1 (“OHSA”).
If applicable, upon completion of the Work, the Contractor shall maintain the Work for a warranty period of Twelve (12) Months after the date of substantial completion to the satisfaction of the Owner/or Consultant, if any, both acting reasonably.
The Contractor hereby agrees that any monies owing by the Owner to the Contractor may at any time be set-off against monies owing by the Contractor to the Owner including but not limited to, any realty taxes (or any penalties and/or interest thereon) owing at the time such monies become due and payable to the Contractor.
Provide a list of Sub-contractors proposed to be used for the said work, if applicable.
[bookmark: _Toc399936954]Monthly progress reports shall be submitted by the Contractor in a format approved by the Owner.
Accessibility for Ontarians with Disabilities Act: Bidder will provide the Town with documentation indicating that training in accordance with the requirements of Regulation 429/07 has been provided to all of their staff who will be providing goods and services on behalf of the Town of Essex. Information on accessible customer service training is available online from the Ministry of Community and Social Services at www.accession.ca/index.aspx.
Payment will be made 30 days after delivery pursuant to the Bidder submitting an invoice, contract requirements being completed and work being deemed satisfactory.
A ten percent (10%) hold back on each progress payment will be held in accordance with the Construction Lien Act, R.S.O. 1990 1c.C.30 (as amended), if applicable.
Submit invoices to: Town of Essex, Accounts Payable, directly to Sarah Bell and the purchase order number/contract number should be referenced when submitting invoices for payment.
END
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33 Talbot Street South
Essex, Ontario N8M 1A8
www.essex.ca





